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I. O01mue moJ10KeHu.

1.1. Ilonoxxenue o nopsiake pa3pabOTKU U NPUHATHA JIOKAIbHBIX HOpMAaTUBHBIX akToB MBJIOY
«ApOopckuii nerckuit caa» banrtacuHckoro MyHununaasHoro paiiona PT (manee — Ilonoxenwue,
nanee - JIOY) ycraHaBiuBaeT equHbIe TPeOOBAaHUSA K JIOKAJIbHBIM HOPMAaTUBHBIM aKTaM, HX
MOATOTOBKE, O(GOPMIICHHIO, NPHUHATHUIO, VYTBEPKACHHUIO, BCTYIUIEHHIO B CHILY, BHECEHHUIO
W3MEHEHUHN U OTMEHE.
1.2.Hacrosimiee Ilonoxxenue siBnsieTcsl JOKaJIbHBIM HOpMaTHUBHBIM akToM JIOVY u 00s3aTenbHO K
WCTIOJTHEHHUIO BCEMH yYaCTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHHH.
1.3.Ilonoxxenue mnoArotoBieHo Ha ocHoBaHuu @DenepanpHoro 3akoHa «0O0 o0pa3oBaHUU B
Poccuiickoit @enepanun», Ycrasa JJOVY.
1.4.JlokanpHbIil HOpMaTUBHBIN akT J|OY (nanee — TOKaIbHBIN aKT) — 3TO HOPMATUBHBIN MTPaBOBOM
JOKYMEHT, COJep)KAIllUi HOPMBI, perylupyroomue oOpa3oBarenbHbie oTHOIIeHUs B JJOY B
Ipezeiax CBOei KOMIIETEHLIMA B COOTBETCTBUH € 3aKoHOAaTeNIbcTBOM Poccuiickoit denepanuu, B
NopsAJIKe, ycTaHOBJIEHHOM YcraBoM JIOVY.
1.5. JlokanbHble aKThl ACUCTBYIOT TOJBKO B MpeesiaX JaHHOW 00pa3oBaTEeNbHON OpraHu3alud U
HE MOTYT PEryJMpOoBaTh OTHOLIEHMSI BHE €€.
1.6. JlokaibHble aKThl W3AAKOTCA IO OCHOBHBIM BONPOCAM OPraHM3alUMUd U OCYILIECTBIICHUS
obpasoBatensHOU AestenbHOCTH JJOY, B TOM YnCIiie o BOMpocaM, periIaMeHTHPYIOINM ITpaBuiia
npreMa OOYyYarolIMXCs, PEKUM 3aHATUNA O0O0Yy4aroImuxcs, (OPMBI, MEPHOJUYHOCTH U MOPSIAOK
TEKYILEro KOHTPOJISI, MOHUTOPHHIA JOCTIXKEHMM OOYyYalolUXCs, TOPSAIOK H OCHOBaHUSA
MepeBo/ia, OTYUCIICHHS U BOCCTAHOBIICHUS 00y4arouxcs, NopsAaoK oGopMIeH!s] BOSHUKHOBEHHUS,
MPUOCTAHOBIICHUSI W TIPEKPALICHHUS OTHOIICHHA MEXIy OOpa30BaTeNbHOW OpraHU3alMeld |
oOyuaromuMucs W (WIH) POIUTENSIMH (3aKOHHBIMHU MPEICTABUTENSIMH) HECOBEPIICHHOJIETHUX
00yJaroIuXcsl.
1.7. JlokanbHbIE aKThI, COOTBETCTBYIOLINE BCEM TPeOOBaHUSM 3aKOHOAATENbCTBA PD, sABISIOTCS
00513aTENbHBIMU K MCIIOJIHEHHIO BCEMHU YYaCTHUKAaMH 00pa30BaTEIbHBIX OTHOLICHUH.
1.8. HopMbI OKaJNbHBIX aKTOB, YXYALIAIOUIUE MOJOXKEHHEe 00ydaromuxcs uian pabotaukos JOY
10 CPaBHEHUIO C MOJIOKEHUEM, YCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM 00 00pa30BaHUU, TPYIOBBIM
3aKOHOAATETHCTBOM JINOO MPUHSATHIE C HAPYIIEHHEM YCTAaHOBJICHHOTO MOPSIIKA, HE TPUMEHSIOTCS
u nojiexat ormene [0V,
1.9. Jlokanbnbie akThl JIOY yTpaumBaioT cuiy (MOJHOCTHIO WJIM B OTIENBbHON YacTH) B
CIIEYIOIIUX CIy4asx:

— BCTYIUIEHHME B CHJIY aKTa, IPU3HAIOUIETO JAHHBIM JJOKAIbHBIN aKT YyTPaTUBLIUM CUITY;

— BCTYIUICHHE B CHJIY JIOKaJbHOTO aKTa OOJbIled FOPUAMYECKON CHIIBI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIbHOTO aKTa;
— TIpU3HAHHE CYJIOM WJIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHON BIIACTH
nokanpHOro akrta JI0Y nmpoTuBOpedamum JeHCTBYIOEMY 3aKOHOJATENbCTRY.

1.10. Jlokanphsiit akt JIOY, yrpaTUBIIMIA CUTY, HE TOAJIEKHUT UCIIOJIHEHUIO.

2. llesan u 3apaum.

Iensmu u 3agauamu HacTosero [lomokeHue SBASIOTCS:
— CO3JaHHE €AUHOU M COTIIACOBAHHOM CHCTEMBI JIOKAJIbHBIX akToB JIOY;
— o0ecrneueHne MPUHIIUIIA 3aKOHHOCTH B HOPMOTBOpUECKO# aearenbHocTH JJOY;
— COBEpIICHCTBOBaHWE TpoOIlecca MOATOTOBKH, OQOPMIICHUS, TPHHITUS U pealu3aiuu
JIOKQJILHBIX aKTOB;
— TpenoTBpalleHHe AyONUpPOBaHUS PEryIMpoBaHUsS OOIIECTBEHHBIX M 00pa3oBaTeNbHBIX
otHomeHuit B JIOVY.



3. Buabl JJ0KaJIbHBIX AKTOB.

3.1. B cootBerctBUM ¢ YcTaBoM aedrenbHocTh JJOY permameHTHpyeTcs CIEAYIOIMMU BUIaMU
JIOKAJIbHBIX AKTOB: MOJIOKEHUS, PEIICHUs, IPUKa3bl, PaCIIOPKEHUs, HHCTPYKLUH, JOJKHOCTHBIE
UWHCTPYKLUHU, TpaBuia, nopsaok. IlpencraBieHHbI NepedyeHb BUIOB JIOKAJIBHBIX AKTOB HE
SBJISICTCS UCUEPIIBIBAIOILIUM.

3.2.Jlokanbublie akThl JIOY MoryT ObITh KiTacCU(PUIIMPOBAHBIL:

a) Ha TPYIIIBI B COOTBETCTBUU ¢ KomrmereHnuen JJOVY:

— JIOKaJIbHBIE aKThl OPraHU3aLMOHHO-PACIIOPSIUTENBHOIO XapaKTepa;

— JIOKaJIbHBIE AaKThI, pPEMNIAMEHTHUPYIOLIME BOIPOCHl OpraHu3aluu  00pa30BaTEIbLHOIO
npoliecca;

— JIOKaJIbHBIE aKThI, pETIIAMEHTHPYIOIIIE OTHOIEHHS paboToaarTens ¢ pabOTHUKAMU;

— JIOKaJIbHBIE aKThl, PErJIaMEHTUPYIOLME OPTaHU3alMI0 Y4eOHO-METOANYECKON pabOoThI;

— JIOKaJIbHBIE aKThl, PErJIaMEHTUPYIOLIUE AEATEIbHOCTh OpraHoB caMmoympasieHus [0V

— JIOKaJbHBIE  aKTBl, pPETJIAMEHTHPYIOUIME  aJMHHUACTPATHBHYIO M  (pUHAHCOBO-
XO3SIIICTBEHHYIO J€SITEIbHOCTD;

— JIOKaJIbHbIE aKThl, 00€CIICUNBAIOIINE BEICHUE JIeIONPOU3BOICTBA.

0) IO KpUTEpUSM:

— 110 CTENEHM 3HAYMMOCTHU: 0053aTelIbHbIE 1 HE00sS3aTeNbHbIC;

— 10 cepe neicTBusA: 00IIEro XapakTepa U CIEeLUaIbHOTO XapaKkTepa;

— [0 KpYry JIMI: paclpocTpaHstomuecss Ha Bcex pabotHukoB JIOY wu  He
pacrpocTpaHsIoNMecs Ha BceX padOTHUKOB OpraHU3ally;

— 1o cmoco0y TpHUHATHS: TpUHUMaeMble pykoBoxuteneM JIOY  enuHONMYHO W
IIPUHMMAEMbIE C  Y4€TOM  MHEHUS  [pEACTaBUTEIBHOTO  OpraHa  Y4YacTHHUKOB
00pa3oBaTeNbHbIX OTHOILIECHUI];

— 10 CpPOKYy JAEWCTBHA: IOCTOSHHOIO JEWCTBUSA, OECCPOUYHBIE, C ONPEAEIIEHHBIM CPOKOM
JICHCTBHUS,

— TI0 CPOKY XpaHEHHS: IOCTOSIHHOIO XpPAHEHUS , 75 JIET U ApYyTHE.

4. llopsa10K NOATOTOBKH JOKAJIbHBIX AKTOB.

B IOV ycranaBnuBaeTcs CIeAyIOMINI MOPSIOK MOATOTOBKU JTIOKATBHBIX aKTOB:
4.1. ITHMIMaToOpoM MOJATOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

—  y4peauTelnb;

— anmunuctpanus JJOVY B mune €€ pyKoBOAUTENS, 3aMECTUTEINEH PYKOBOIUTES,

— Oprassl rocy1apcTBeHHO-001IecTBeHHOT 0 ynpasienus {0V

— YYaCTHHKHU 00pa30BaTeIbHBIX OTHOIICHUH.
OcHoBaHUMEM JUIsl TOATOTOBKHM JIOKAJbHOTO AaKTa MOTYT TakKXe SBISATbCS HW3MEHEHHS B
3akoHoAarenscTBe PO (BHECeHUE U3MEHEHU, N3/1aHue HOBBIX HOPMATHUBHBIX ITPABOBBIX aKTOB).
4.2. ITpoeKT JOKaJIbHOI'O aKTa TOTOBUTCS OT/EIbHBIM PAOOTHUKOM WJIM TpYINoil pabOTHUKOB 1O
nopyudenuto 3aseayroniero 10V, a takke opranom camoynpasienus JJOY, KOTopbIil BEICTYNUII €
COOTBETCTBYIOLIEH HHULMATUBOM.
4.3. TloaroToBKa JIOKaJbHOTO aKTa BKJIIOYACT B ceOS HM3ydeHHE 3aKOHOMATENbHBIX WU HWHBIX
HOPMaTUBHBIX aKTOB, JIOKaJdbHbIX akTOB JIOVY, pernameHTUpPYIOIHUX T€ BOMPOCHI, KOTOpPbIE
MpenroyiaraeTcs OTpPa3uTh B NPOEKTe HOBOTO akTa, U Ha 3TOM OCHOBE BBHIOOp €ro BHUJA,
COJIep KaHus M MpeJICTaBlIeHHE ero B MUCbMEHHOH (opme.
4.4. TloarotoBka HauOoyiee BaXXHBIX JIOKAIbHBIX aKTOB (IPOEKTOB pelIeHUN coOpaHuii,
MIE/ICOBETOB, OPraHOB CaMOYIIPAaBJICHUs, PUKA30B, MOJIOKEHHUH, MPAaBUI) JOKHA OCHOBBIBATHCA



Ha pe3yjbTaTax aHalIM3a OCHOBHBIX CTOPOH AesartenbHocTH JOVY, TeHaeHuuil €€ pa3BUTHUA U
CJIOKUBIIEHCS CUTYaIUH.

4.5. Ilo Bompocam mpuema Ha pabOTy, MEPEBOJIOB, YBOJBbHEHHH, MPEIOCTaBICHUS OTIYCKOB,
IIOOUIPEHUN WM IPHUBJICYECHHUS COTPYAHMKOB K JHUCHUIUIMHAPDHOW WM MaTepHAIbHOU
OTBETCTBEHHOCTH U3JAI0TC IpUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. [IpoeKkT JTOKaIbHOTO aKTa IMOJJICKHUT O0sA3aTeIbHOW MPABOBOM AKCIIEPTH3E M IPOBEPKE Ha
JUTEPAaTypHYIO TPaMOTHOCTb, KOTOpble mpoBoaarcs JOVY camocrosTensHO aMOO € ydacTuem
IIPUBJICYCHHBIX CHENUANIACTOB. JIOKaJIBHBIM aKT, HE NPOLICAUIMI IIPaBOBYIO JKCIEPTU3Y, HE
MOJJIEKUT PACCMOTPEHUIO U IPUHSTHIO.

4.7. IIpoexT JIOKaJIbHOTO aKTa MOXeT ObITh Npe/IcTaBlIeH Ha 00cykaeHne. @opMbl IpeCTaBICHUS
Ui 00CYXKACHUSI MOTYT OBITh Pa3IMYHBIMH, HAIIPUMEP, Pa3MENICHHE MPOEKTa JOKAIbHOTO aKTa
Ha MH(POPMALMOHHOM CTEHJE B MecTe, AOCTYIHOM [yl BceoOuiero obo3penus, Ha caite JJOVY,
HampaBJICHUE MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEICHHE COOTBETCTBYIOIIETO COOpaHUS C
KOJIJIEKTUBHBIM 00CYKIEHUEM IPOEKTA JIOKAJIbHOIO aKTa U T. 1.

4.8. IIpu HeoOXOAUMOCTH JIOKAIBHBINA aKT MPOXOAUT MPOLETYPY COTTIACOBAHUSI.

4.9.Cpoku ¥ TOpPSIOK pa3pabOTKM NPOEKTa JIOKAJIbHOIO aKTa, MOPAJOK €ro COIIacoBaHUs
YCTAHABJIMBAETCS JIOKAJIbHBIM aKTOM I10 BEJICHUIO jenonpous3Boactsa B JIOY.

5. HOpﬂ)IOK NPUHATUSA U YTBEPKACHUSA JIOKAJBHOI'0 aKTa.

5.1.JIokanbHbIN aKT, MPOLIEAIINI PABOBYIO U JIUTEPATYPHYIO IKCIIEPTU3Y, a TAKXKE MPOLENYPY
COIIACOBaHUs, MOMJICKUAT MPUHATHIO U yTBEpXKAEHUIO pykoBoguteneM IOV B coorsercTBHU €
Ycrasom JIOY.

5.1.JIokanbubie  akTtbl JIOY Moryr mnpuHHMMAaThCsl pYKOBOAUTENIEM, OOLUM coOpaHHeM
pabOTHUKOB, TIEIarOTMYECKUM COBETOM, OPTaHOM TOCYapPCTBEHHO-OOIIECTBEHHOTO YIIPAaBICHUS
au00 uHBIM opraHom camoympasieHuss J{OY, HaieleHHBIM IOJHOMOYMSMHU I10 HPUHATHIO
JIOKQJIbHBIX aKTOB B COOTBETCTBHUU ¢ ¥YcTaBoM JIOY — 1o npeameraM ux Be€HUS U KOMIIETEHIUU.
5.2.Ilpu NPUHATUM JIOKAIBHBIX aKTOB, 3aTPAardBAIOIIUX IpaBa OOYYAIOLIUXCS, YUUTHIBAECTCS
MHeHne CoBeTa pOaUTENeH.

5.3. He nojuiexar NpUMEHEHHIO JIOKAIbHbIE aKThl, YXYIILIAIOIUE MOJ0XKEHHE PAOOTHUKOB IO
CPaBHEHHIO C TPYAOBBIM 3aKOHOJATENbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COIJIALICHUSIMH, a
TaK)K€ JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYIICHUEM IOpPsIKa y4eTa MHEHMS IPEICTaBUTEIBHOTO
opraHa paOOTHUKOB.

5.4. Tlpowenmnii npouenypy NPUHATUSA JOKAJIBHBIM akT yTBepxkaaercss pykosoaurtenem J[OV.
[Ipouenypa yrBepxxaeHus opopmisercs 1100 MOANKCHIO, MO0 Nprka3zoM pykosoaurens JOVY.
5.5.JIokanbHbIM akT BCTYMaeT B CUIY ¢ MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B ClIyyae OTCYTCTBUS
TaKOro YKa3aHHs, 10 UCTEUYEHUHU 7 KaJCHJAPHBIX JAHEW C JaThl MPUHATHS JAHHOTO JIOKAJIBHOTO
aKTa.

JlaTol pUHATHA JOKAJIbHOTO aKTa, TPeOYIOUIero yTBepxkaeHus pykooaurenem OV, saisercs
JlaTa TaKOT'O YTBEP>KJICHUS.

5.6. Ilocne yTBepkIeHHUs JIOKAIbHOIO aKTa IPOBOJUTCS MpPOLEAYpa O3HAKOMIIEHUS C HUM
YYaCTHHUKOB 00pa30BaTeIbHBIX OTHOIIEHUH, HA KOTOPBIX PACIPOCTPAHSAIOTCS MOJI0XKEHUS JAHHOTO
JOKaIbHOrO akta. O3HaKoOMJIEHWE € JIOKAJIbHBIM aKTOM OQoOpMIIsIeTcs B BUJE POCIUCHU
O3HAKOMJISIEMBIX JIUI] C YKa3aHUEM JaThl O3HAKOMIICHHS THOO HAa CaMOM JIOKJIbHOM aKTe, TN00 Ha
OTJIEIbHOM JINCTE O3HAKOMJIEHUS, IPUIaraéMbIM K HEMY, JTM00 B OTJEIbLHOM >KypHaJe.

6. OdopmiteHne JIOKAJILHOIO AKTA.

OdopmiieHre  JOKIBHOTO  aKTa  BBIMOJHSAETCS B COOTBETCTBUHM C  TpeOOBaHUSIMH
«["ocynapcTBEHHON CHCTEMBl JOKYMEHTALMOHHOTO o0ecredeHus: yrpasieHusi. OCHOBHBbIE
nosioxkeHus. OOuiue TpedoBaHus K JOKYMEHTaM U CIyk0aM TOKyMEHTAallMOHHOTO O00eCTIeueHus»,
a Takke HOpMaMH «YHU(UIUPOBAHHON CHUCTEMBI JTOKYMEHTAlWMU. YHU(PHUIMPOBAHHAS CHCTEMa



OpraHU3aIMOHHO-PACTIOPSIUTENIbHON JOKyMeHTaluu. TpeboBaHus K 0pOPMICHHIO JOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IlocranoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-ct «O
IIPUHATHU U BBEJICHUU B JIEICTBHE rocyaapcTBeHHOro cranaapra Poccuiickoit denepanuny). [Tpu
ITOM:

6.1.CTpyKTypa JTOKAJIBHOTO aKTa JIOJDKHA 00ECIeYMBATh JIOTHYECKOE PAa3BUTHE TEMbI IMPABOBOTO
perynupoBanus. Ecnu TpeOyercs pazbsiCHEHUE Lieslell 1 MOTHUBOB IMPUHSATHS JIOKAJILHOTO aKTa, TO
B MPOEKTE JaeTCsl BCTYMHUTEIbHAs 4acTh — npeamOyina. I1onoxkeHnss HOpMaTUBHOTO XapakTepa B
npeaMOyIly He BKIIIOYAIOTCS.

6.2.HopmaTtuBHble mnpeanucaHusi Oo(GOpPMISIOTCS B BHAEC IIYHKTOB, KOTOpPhIE HYMEpYIOTCS
apabckuMu LUdpaMH ¢ TOYKOM M 3arojloBKOB He MMEIOT. IIyHKTBI MOTyT nojapasaensTbcs Ha
MOJIMTYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO UJIH LU(POBYIO HYMEPAIHIO.

6.3.3HaunTeIbHBIE 10 00bEMY JIOKAJIBHBIE AKTHI MOT'YT JICIUTHCS HA IVIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKHMHU ITU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4.Eciin B JIOKaJlbHOM aKTe€ HPUBOAATCA TaONULBl, IpadUKH, KapThl, CXEMbl, TO OHM, Kak
NPaBUJIO, JOJDKHBI O(QOPMIIATHCS B BUAC TNPWIOKEHUH, a COOTBETCTBYIOIIME IYHKTHI aKTa
JOJDKHBI UMETh CCBUIKHM Ha TH NPHIIOKCHHUS.

6.5.JIokanbHbBIN aKT C NPHIIOKEHUSIMU TOJIKEH UMETh CKBO3HYIO HyMEpalUio CTPaHULL.
6.6.JIokanbHBIA aKT M3/1aracTcss Ha IroCylapCTBEHHOM si3blke P®D M NOIKEH COOTBETCTBOBATH
JUTEPaTypHBIM HOPMaM.

6.7.CTpyKTypa JOKaJIbHOI'O aKTa JJOJKHA OBITh JIOTHYECKH O0OOCHOBAHHOMW, OTBEYAOIEH LEeNsIM U
3ajladyaM IPaBOBOTO PETyJUMPOBAHUSA, a TaKKe OOECIEeUuBarolell JIOrM4ecKOe pa3BUTUE U
IIPaBWIBHOE IIOHUMAaHUE JAHHOTO JIOKAJIBHOT'O aKTa.

6.8. B nOKaJIbHBIX aKTax JalTCs ONpPENEICHHs] BBOAUMBIX IOPUINYECKUX, TEXHUUECKUX U JIPYTHX
CHELUAIbHBIX TEPMHMHOB, €CIIM OHU HE SIBJISIOTCS OOLIEH3BECTHBIMU U HEYNOTpPEOIsIeMbIMH B
3akoHonarenscTBe Poccniickoit denepanuu U peruoHalbHOM 3aKOHOAATENILCTBE.

6.9.He nomyckaercs mnepenuchlBaHhMe ¢ 3akoHOB. IIpu HeoOXomumMocTH 3TO Jenaercs B
OTCBUIOYHOH (opme.

7. OcHOBHbIE TPEOOBAHUSA K JIOKAJIbHBIM aKTAM.

Jlokanbhble akTbl JJOY A0IKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBaHUSIM:

7.1. ITonoxeHue AOIKHO COAEpXkKaTh CIEAYIOUIe 00s3aTelbHble PEKBU3UTHI: 0003HAYEHHE BUAA
JIOKQJIbHOTO aKTa; €ro HauMEHOBAaHME, I'pU(bI: NMPUHATO, YTBEPXKAEHO, COIVIACOBAHO, YUYTEHO;
PEruCTPallMOHHBI HOMEP, TEKCT, COOTBETCTBYIOLIUN €r0 HaMMEHOBAHUIO; OTMETKY O HAIIMYUU
IIPUIIOKEHUS U COTIIACOBAHUS.

7.2. TlpaBuia JOJKHBI COAEP)KATh CIENYIOLIME O00si3aTeNbHbIe PEKBU3UTHI: 0003HAUYEHHE BHJIA
JIOKJIBHOTO aKTa; €ro HauMEHOBaHHWe, TpU(bl MNPUHITUS U  YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIIMI €r0 HaUMEHOBAHUIO; OTMETKY O HAJIMYUU INPUIIOKECHMS, PETUCTPALMOHHBIN
HOMED.

7.3. UHCTpYKIIMM TOJDKHBI COZIEPIKaTh CIIEAYIOIINE 00s3aTeNbHble pEKBU3UTHL: 0003HAUEHUE BUIA
JIOKJIBHOTO  aKTa; €ro HauMEHOBaHME; TpU(bl MNPUHATUS U  YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIMI €r0 HaUMEHOBAaHUIO; OTMETKY O HAJIMYUU IPUIIOKEHHUS; PETUCTPALMOHHBIN
HOMED.

7.4. PemeHus MOJDKHBI COZEpKaTh ClEAylOIIMe 00s3aTelbHble PEKBU3UTHL: 0003HAUEHUE BHUJA
JIOKQJIbHOTO aKTa; MECTO U /ATy MPHUHSATHS, TEKCT, TOJKHOCTh, (aMIIINIO, HHUIHAIBI U TMOIHCH
JIMLA, IPUHSABILIErO PEIICHUE, OTTUCK I1EYaTH.

7.5. Tlpuka3el u pacnopsbkeHuss pykoBomutens JOVY OOKHBI cOlepx aTh CIEIYIOIINE
o0s3aTeNbHbIe PEKBU3UTHI: 0003HAUEHHE BHUA JIOKAJHHOTO aKTa W €ro HauMEHOBAHME; MECTO U
JaTy NPUHATHS, PETUCTPALMOHHBIN HOMEp, TEKCT, TOJDKHOCTD, (haMUIINIO, MHUIIUANBI U MOANUCH
pykoBonutens JJOVY. [Ipuka3sl u paciopsbkeHHsl BBINONHAIOTCS Ha Oianke JJOY.

7.6. IlpoTokonel ¥ akThl JOJDKHBI COJEp’KaTh CJENyIoIIMe o0sf3aTelbHble PEKBU3UTHI:
0003HaYeHHE BUIA JIOKAJILHOTO aKTa; MECTO M JIaTy NPUHATHS, HOMEp; CIIMCOK MPUCYTCTBYIOLIHX;



TEKCT, COAEpXallUi MOBECTKY IHS, ONMCAaHHME XOJa, MOpsIKa M IPOLEAYPHl COBEPIIAEMBIX
OTIpeIeJICHHBIX (FOPUAUYECKH 3HAUYMMBIX) ACHCTBUN JIMOO OTCYTCTBHE OMPEIEICHHBIX (PaKTOB;
JOJDKHOCTh, (DaMMIIMIO, MHUIMANBl M TOJNKMCH JIMUA (JIMI), COCTABHBIIUX HJIM MPHHUMABIINX
y4acTHEe B COCTAaBJIEHUH ITPOTOKOJIA WM aKTa.

7.8. MeTtoauueckie peKOMEHAALNH JOJDKHBI COACPIKATh CIEAYIOMINE 00s3aTeIbHbIC PEKBU3UTHI:
o003HaueHHE BUJAA JIOKAIBHOIO aKTa, MECTO M JaTy IpPHUHATUS, €r0 HAauMEHOBaHHUE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO M COAEP)KALUI YKa3aHHE Ha BUJ, HAUMEHOBAaHUE U ATy
INPUHATUS NPABWI WIM UHCTPYKLMH, HOPMBI KOTOPBIX Pa3bsSCHAIOTCS, KOHKPETU3UPYIOTCS WIH
JETATU3UPYIOTCS METOJUYECKUMHU PEKOMEHIAIUSAMHE; JOJDKHOCTh, (haMUIIHsI, MHUIUAIBl JTUIA
(J1M11), COCTAaBUBILMX METOAMYECKUE PEKOMEHAALINY.

7.9. IlporpamMMmbl H TIIJIaHBI JOJDKHBI COAEP)KATh CIEAYIOIIHE OO0sA3aTeNbHbIE PEKBU3UTHI:
o0O3HaueHHe BHJA JIOKAJIBHOIO aKTa; MECTO M JaTy IpPHUHATUS, HAUMEHOBAHUE M TEKCT
JIOKQJIBHOT'O aKTa, COOTBETCTBYIOLINE €M0 HAUMEHOBAHMUIO.

7.10. JlomxHOCTHAs MHCTPYKLUS paOOTHHMKA JOJDKHA COJAEPKaTh CIENyIOIUe pasfeinbl: oluue
MIOJIOKEHMSI, TpaBa, IPENOCTaBIsIeMble PAOOTHUKY M €ro OOS3aHHOCTH, B3aMMOJICHCTBHS,
OTBETCTBEHHOCTh 3a HEKAueCTBEHHOE U HECBOCBPEMEHHOE BBIIOJHEHHE (HEUCIIOJIHEHUE)
00513aHHOCTEH, IPEAYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIMEH; TpeOOBaHMS K paOOTHHUKY.

7.11. Ilpu NOATrOTOBKE JOKAJIbHBIX aKTOB, PETYJIUPYIOIIHUX COLHUAIBbHO-TPYAOBbIE OTHOILEHHS
(HampuMmep, KOJUIEKTHBHBIA JOTOBOp, MpaBuUja BHYTPEHHETO TPYAOBOTO pacropsika U Jp.)
CllelyeT PyKOBOJICTBOBATHCS PEKOMEHALUAMU O HUX.

7.12. Cpenu nokanbHbix akToB IOV BeICIIyIO TopHanyeckyro cuily umeer Ycras OVY. Ilostomy
npunumaemsle B JIOY sokanbHble aKThl HE IOJKHBI IPOTUBOPEUUTh €ro Y CTaBy.

8. lokymeHTanus.

8.1. JIokasibHbIE aKThl IPOXOJAT MPOLEAYPY PETUCTPALIMH B CHIEIIMATIbHBIX )KypHAJIaX.
8.2.00s13aTebHON pPETUCTPALIMU TOJJIEKAT IOJOKEHUsS, IpaBWUiIa, WHCTPYKLUH, NpPHUKa3bl U
pacnopsixkenus 3asenytouero JJOVY.

8.3. Permcrpaumio JOKambHBIX  aKTOB  OCYIIECTBISIET OTBETCTBEHHBIH 3a  BEJCHHE
JIeJIONIPOU3BOCTBA COITIACHO MHCTPYKIMHU 110 Jesionpou3BoAcTBy B JIOY.

8.4. Perucrparusi NOJOXKEHUH, MPAaBWI M HWHCTPYKIMHA OCYIIECTBISECTCS HE IO3THEE THS MX
yTBepkaeHus 3aseayronum JIOY, npuka3oB u pacnopspkeHuit 3aBenyromnero JJOY — He no3anHee
THSI UX U3JIaHHSL.

9. HOpﬂI{OK BHECE€HHUsI H3MEHEHUH U I0MOJHEHNI B JIOKAJIbHbIE aKThI.

9.1. B neiictBytomue B IOV nokanbHbIe aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JIOTIOTHEHUS.
9.2. Tlopsimok BHECEHHs M3MEHEHHMHM M JONOJHEHWH B JokaiabHble akThl JIOY omnpenensercs B
caMUX JIOKAJIbHBIX akTaX. B oCTalIbHBIX Cydyasx W3MEHEHUs W JOIMOJHEHHS OCYIIECTBISIOTCS B
CHEAYIOLIEM ITOPSJIKE:

9.2.1. BHeceHHE W3MEHEHUW W JOTMOJHEHUW OCYIIECTBIISETCS B TOPSAJIKE, YCTAaHOBICHHOM B
JIOKaJJbHOM HOPMAaTUBHOM aKT€, HA OCHOBAaHUU KOTOPOI'0 BHOCATCSI U3MEHEHHS;

9.2.2. u3MEeHEHUs U JIOTIOJIHEHUS B JIOKAJIbHBIE aKThI: MOJOKEHHS MPUHATHIE 0€3 COTIaCOBAHUS C
OpraHOM  TOCYJapCTBEHHO-OOIIECTBEHHOTO  YIpaBJieHHUS  (CaMOYIpaBJICHHUs),  TpaBUia,
WHCTPYKLWHU, IPOTpamMMBbl, IJIAHbI, pEUIEHUs, NPHUKa3bl U pacnopsbkeHus 3asenyroniero [0V,
BHOCATCS IyTeM W3JaHMs MpuKa3a 3aBeayroniero JJOY o BHeceHUH M3MEHEHUHN WK JIOMOJHEHHM
B JIOKAJIbHBII HOPMAaTUBHBIN aKT;

9.2.3. U3MEHEHHUS U JIONOJIHEHUSI B TOJIOKEHMSI, IPUHATHIE MOCJE COTJIacOBaHHUSI C OPraHOM
roCyJapCTBEHHO-OOIIECTBEHHOTO YIPABJICHUS (CaMOYIpaBJICHUs), BHOCSTCS IyTEM HW3IaHHS
npukasza 3aseaytomero JJOY o BHECEHMM W3MEHEHMI WM JONOJHEHWM B JIOKAJIbHBIA aKT C
MpeABAPUTEIBHBIM MTOJTYYEHHEM OT HETO COTJIACHS.



9.3. MI3MeHeHus U JONOIHEHNUS B JIOKAIbHBIN aKT BCTYNAIOT B CHUIIY C JaThl, yKa3aHHOM B IIpHUKa3e
O BHECEHUMM W3MEHEHMH WM JOMOJHEHUH B JIOKAIbHBI HOPMATUBHBIM AaKT, a B Clly4ae
OTCYTCTBI/IH yKaSaHI/IH B HEM JAaThbl — II0 UCTCUCHUU 7 KaHGHI[aprIX I[Hefl C IaThbI BCTYHHGHI/ISI
MpUKa3a 0 BHECEHUU U3MECHEHHUH WIIM JTOTIOJTHEHUH B JIOKAJIBHBIN aKT B CHITY.

9.4. VI3meHeHMs U TONOJIHEHUS B IPEANNCAHUS U TPEOOBaHMSI, IPOTOKOJIBI U aKThl, METOANUYECKUE
PEKOMEHIallUH, aKThl O MPU3HAHUH JIOKAJIbHBIX aKTOB YTPATUBIIUMU CHJTY, HE BHOCSATCS.

10. 3aka0unTeILHbIE MTOJ0KEHHUS.

10.1. [TonoxkeHue BCTyMaeT B CUJTY C AaThl €ro yTBepkAeHU 3apeayomum [0V,

10.2.KoHTposp 3a MpaBWIbHBIM M CBOEBPEMEHHBIM HCHOJHEHHEM Hactosmiero Ilomoxxenus
BO3JIaraeTcsi Ha OTBETCTBEHHBIX JIUI] (3aBEIYIOIIMIA, TTIaBHBIM OyXranTep, cTapiinii BOCIHUTATEb,
3aMeCTHUTEINb 3aBeyroniero mo X4).

10.3.ITonoxxeHue yTpaurBaeT CUIIY B cllydae IPUHATHUS HOBOTO [10J105KeHHS O TOKAJIbHBIX aKTax.
10.4.Bonpockl, HEe yperyiupoBaHHble HacToAmuM [lonoxeHnueM, mojjiexar yperyJiupoBaHUIO B
COOTBETCTBUU C JEUCTBYIOMIMM 3akoHOJaTesbcTBOM PD, YcraBom JIOY M MHBIMU JIOKAJIBHBIMHU
HOopMaTuBHbIMH akTamu JIOY.



